
JOB DESCRIPTION – STAFF TEACHER

St. Francis of Assisi Preschool

7075 Ashworth Road, WDM, IA 50266

Director: Heather Gunson

Email: Hgunson@saintfrancisschool.org

Introduction & Objectives
Introduction & Philosophy

Our purpose is to provide an environment that will:
● Nurture and stimulate the development of the whole child
● To provide high quality, developmentally appropriate child care for preschool aged children with

focus on the individual child’s age and ability to stimulate social, cognitive, physical and emotional
growth.

● To provide a safe, nurturing and recreational environment for children.

The objectives:

● To provide a curriculum which enables each child to develop new skills at their own ability levels,
to prepare each child to succeed in kindergarten and to provide a safe, healthy environment for
all children so their parents can obtain peace of mind about their child’s care.

● To provide a variety of activities in a safe, friendly, supportive environment.

An Early Childhood teacher must have a great love and patience for children. Qualifications include but
are not limited to; friendly and welcoming personality, feel comfortable working with a large group of
children ages 2 ¾ to 5 years old, and possess good communication skills.

The goal is to contribute to the health, mental and emotional development of the child so they can more
easily acclimate in the next level of education.

Responsibilities:

● Provide a variety of materials and resources for children to explore, manipulate and use, both in 
learning activities and in imaginative play.

● Maintain a professional standard of ethical behavior as well as demonstrate effort to respond to 
professional evaluation. 
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● Maintain good attendance and punctuality with work schedule and all meetings/training sessions 
which are requested by the Director.

● Possess the ability to function cooperatively and effectively in a
team teaching setting.

● Establish and enforce rules for behavior, and procedures for maintaining order.
● Organize and lead activities designed to promote physical, mental and social development, such as 

games, arts and crafts, music, storytelling, and field trips.
● Prepare materials and classrooms for class activities.
● Adapt teaching methods and instructional materials to meet students' varying needs and

interests.
● Arrange indoor and outdoor space to facilitate creative play, motor-skill activities, and safety.
● Track children’s progress and report to parents
● Communicate with parents regularly to understand the children’s background and psyche
● Collaborate with other educators
● Maintain a clean and tidy classroom consistent with health and safety standards
● Possess a working knowledge of emergency procedures and infection control guidelines when 

considering the health and safety of a child and the program as a whole.
● Work respectfully, cooperatively, and communicate effectively with children, parents, staff 

teammates,
● Exhibit flexibility and willingness to accept a growing and changing environment.
● Serve as a proper role model for children which includes maintaining a good public image.
● Establish and maintain an atmosphere that enables students to develop positive self-esteem, care 

and concern for others and an appreciation of God’s world.
● Provide quality care for children enrolled in the program by helping to offer a loving respectful 

climate and safe environment.
● Supervise all student activities, which may include: classroom, playground, and curriculum/program 

events to ensure safety and student development.
● Work collaboratively with the program director and all other staff in any and all areas needed 

including but not limited to maintaining the program environment, planning and implementing lesson 
plans, student supervision, classroom preparation, clerical assistance, filing, photocopying, cleaning, 
etc.

● Use observations, tracking procedures and evaluation tools to help determine appropriate program 
activities as well as help maintain active and ongoing assessment for each child
enrolled in the program.

● Ensure proper care of classroom and use of equipment, materials and supplies as well as 
cleanliness of facility to maintain order and sanitariness. Other --

● Staff teachers designated as “Senior” due to tenure and/or experience are expected to help mentor, 
guide and train new or lesser experienced staff teachers.

● Assume responsibility (as acting program director) for the program when requested to do
so by the program director. 

Skills, education and experience:

● At least three years’ experience in childcare, or two-year degree in early childhood education
preferred.

● Excellent administrative, organizational, verbal, listening and communication skills required
● Be in compliance with the Diocesan Code of Conduct, Virtus training and Background Screening



● CPR and First Aid certifications, Universal Precautions, and Essentials Training within 30 days of
hire

● Must be able to use a computer with basic proficiency, lift a minimum of 40 pounds and work
indoors or outdoors

This is a full-time position with benefits.




